Club Directors/Team Administrators,
If your team intends to sign up for Regionals, we suggest you register TODAY or TOMORROW to avoid the additional $50 late fee per team!

More information is found online at either of these links:  
· Iowa Region Website:  http://www.iavbreg.org/index.php/juniors/jr-regionals/
· NetLynx Sports Website:  

Event Information:  http://www.netlynxsports.com/2012iowaregionals/tourney-info
Full Registration Information:  http://www.netlynxsports.com/2012iowaregionals/reg-instructions

To simply get your teams entered follow these simple steps.  (we can send another link on how to import names and build rosters, etc)  

If you still run into AES or registration issues, call either the office (515-727-1860) or Michelle directly (515-229-6114).  

To simply register for our Regional event…follow these steps:   
1. Find the formal team names & 5 letter club code (which is a part of your team codes) and have those handy.    

To find these:   
· log in on our www.iavbreg.org website with your USAV user name and password
· after log in, on the left hand column under the Red Highlighted Club Admin Area, follow the “Club Mgmt” tab to “My Teams”  
· You will then see all of your teams…with their formal Names and Team Codes.   Print this for reference.  You will need exact/formal team names, and the team codes for reference when signing up on AES.  

Go to https://www.advancedeventsystems.com/Splash.aspx 
0. Log in with your club’s AES user name and AES password.  If your club has never used AES, you will need to create an account.  **If you are a sub-club of a larger club…please contact the main club director for the club’s AES user name and password.  (Iowa Region Office does not have those)
1. Add your teams by using the Add a Team Button by entering your team’s:
· formal team names
· 5 letter Club Code…which are actually the 5 LETTERS in the middle of your Team Codes.  (as found earlier)
· Division is your equivalent age level (even if you’re a grade level team)
· Team Rank is reflected in the 3rd to last letter (if a grade team) or number (if an age team) of your team’s full codes.   The digit/letter right before “IA”.  As you found in the instructions above.   Typically a number 1 or letter A unless you have a big club…then they are ranked A, B, C or 1,2,3 etc.  
0. Once all of your teams are entered….find the red ENTER EVENT link at the top of the page and follow it.  
1. Enter basic Regional information to find our events:   
· Event Affliation=USAV
· USAV Region=Iowa
0. Then, select the appropriate weekend for the first team you must enter.
1. On the next screen, you will see all the available divisions.   Don’t click those links, but rather click the red “REGISTER TEAMS” button above them.  On the next screen, you will see your eligible club teams and for each, use the pull down box to select the exact division you would like to sing each up for.   Then click the red “UPDATE” button at the bottom of the screen.
2. On the next screen, you have some choices.  For simplicity sake, just to get your teams entered today, select the “Register without a Roster” boxes for each team and then hit the red “REGISTER” button.   
3. Then, on the next screen, you will see the teams listed in the “Teams Being Registered” section.   Click PRINT.   
4. On the confirmation screen, select your teams and then click “PRINT ENTRY FORM”.  Print form.    
5. You can then mail that entry form in with appropriate fees made out to NetLynx Sports, Inc.  Mailing address is on the entry form.   Or, follow the googlecheckout link to pay online. 
6.  **If your team is a qualifying team, you will then ALSO now send the deposit check of $450 (made out to Iowa Region Volleyball) to our office—4600 Park Avenue, Suite 201, Des Moines IA   50321.  This payment is not done through the googlecheckout. 
7. You should receive a confirmation email from AES/NetLynx to ensure registration.   



When you’ve paid online or when your check(s) are in the mail, you’re done for now!   Thanks for attending to this!

If you only registered teams at this time, you will need to go in later to enter rosters.   We’ll send another step by step guide on that process next week.   

Michelle, for the Iowa Region Staff.  

